
 

 
 

 

Manuscript Submission Form 

Author/Editor Information  

Author/Editor full name(s) (in order and as they should appear on/in the book): 

 
 

Affiliation(s) (if applicable): 

 
 

Address(es) for complimentary copies: 

 
 

Email address(es): 

 
 

Telephone number(s): 

 
 

Availability: 

Please flag any dates when you will be unavailable in the nine months from submission of your 

manuscript. 

 

 

 

 

 

 

 

 

 



 
Opening up humanities research 

 2 
 

 

Book Information  

Manuscript  

Title: 

 
 

Subtitle: 

 
 

Total word count (incl. notes): 

 
 

All front and end matter items saved separately and labelled correctly?: ☐ 

 

All chapters saved separately and labelled correctly?: ☐ 

 

Text files saved in .docx format?: ☐ 

 

Please confirm here that the submitted manuscript is not missing any material: ☐ 

The Author Pack contains guidelines on preparing and submitting your manuscript. 

Illustrations  

Number of:  Figures   

 

Tables     

 

       Maps          

 

        Other     

 

Illustrations labelled correctly and supplied as separate files at a high resolution?: ☐ 

Please refer to the Illustrations guidelines or contact us if you are unsure about this. 

 

Callouts indicating placement (e.g. [Insert Figure 1.1 near here]) have been left in place of the 

illustrations in the text?: ☐ 

 

Alt text for all illustrations provided in a separate Word document?: ☐ 

 

 

 

 

 

 

 



 
Opening up humanities research 

 3 
 

 

Permissions  

Permission cleared for all material in copyright?: ☐  

 

Permissions letters/emails provided from all copyright holders confirming rights granted? ☐ 

 

Permissions Log completed and included with this submission? ☐  

Please refer to the Copyright Permissions guidelines or contact us if you are unsure about this. 

Index 

Authors/editors are usually expected to create their own indexes in collaboration with the 

production team. If you do not wish to create the index for your book then we can arrange for 

a professional indexer to do this on your behalf, but you will be responsible for paying the 

indexer’s fee. 

 

Please indicate whether you will be creating your own index: Yes ☐ No ☐ 

Style 

Spelling and punctuation:  UK ☐  US ☐ 

 

Have you used any specialist terminology or spellings we should be aware of?: 

 
 

Referencing style: Chicago ☐  MLA ☐    

   MHRA ☐   OSCOLA ☐ (Law authors only)  

   Harvard ☐ 

 

Have you used any special fonts or characters in the text?: 

 
 

Have you used any languages other than English? Please give details (we ask for this 

information so the manuscript can be tagged correctly for accessibility reasons): 

 
 

Please use the space below to provide any further information on style: 

 

 

 

 

 

 

 



 
Opening up humanities research 

 4 
 

 

Marketing 

Author Marketing Form completed and included with this submission?: ☐ 

Artificial Intelligence disclosure 

I/We the Author(s) and/or Editor(s) confirm that I/we have submitted this form and confirm 

the accuracy of the content of this form.  

 

I/We take full responsibility for the originality, accuracy and integrity of all intellectual content 

in the manuscript ☐  

 

I/We confirm that I/we have read UoL Press’s Artificial Intelligence policy and that this 

manuscript adheres to it ☐ 

 

I/We have used generative AI tools in this manuscript in a manner requiring disclosure under 

the UoL Press AI policy and have provided details below ☐ 

 

OR  

 

I/We have not used generative AI tools in this manuscript in a manner requiring disclosure 

under the UoL Press AI policy ☐ 

 

 

What UoL Press will do with this information: 

- We will advise on whether the use complies with our AI policy. 

- We will advise on what further disclosure in the manuscript is required and applicable timescales. 

- We will record this for our own information at UoL Press on how AI is being used in scholarship 

and publications. 

Disclosure of AI use  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://uolpress.co.uk/publish-with-us/artificial-intelligence-policy/


 
Opening up humanities research 

 5 
 

 

Special Requirements  

Is there anything else we should know about your book submission? 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


	AuthorEditor full names in order and as they should appear onin the book: 
	Affiliations if applicable: 
	Addresses for complimentary copies: 
	Email addresses: 
	Telephone numbers: 
	Availability: 
	Title: 
	Subtitle: 
	Total word count incl notes: 
	All front and end matter items saved separately and labelled correctly: Off
	All chapters saved separately and labelled correctly: Off
	Text files saved in docx format: Off
	Please confirm here that the submitted manuscript is not missing any material: Off
	Figures: 
	Tables: 
	Maps: 
	Other: 
	Illustrations labelled correctly and supplied as separate files at a high resolution: Off
	illustrations in the text: Off
	Alt text for all illustrations provided in a separate Word document: Off
	Permission cleared for all material in copyright: Off
	Permissions lettersemails provided from all copyright holders confirming rights granted: Off
	Permissions Log completed and included with this submission: Off
	Please indicate whether you will be creating your own index Yes: Off
	No: Off
	UK: Off
	US: Off
	Have you used any specialist terminology or spellings we should be aware of: 
	Chicago: Off
	Harvard: Off
	MLA: Off
	MHRA: Off
	OSCOLA: Off
	Have you used any special fonts or characters in the text: 
	information so the manuscript can be tagged correctly for accessibility reasons: 
	Please use the space below to provide any further information on style: 
	Author Marketing Form completed and included with this submission: Off
	in the manuscript: Off
	manuscript adheres to it: Off
	the UoL Press AI policy and have provided details below: Off
	under the UoL Press AI policy: Off
	Disclosure of AI use: 
	Is there anything else we should know about your book submission: 


